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	CONFIDENTIAL

	

	Application for post of: 
	Racial Justice Officer

	

	
NOTES FOR APPLICANTS
Increasingly role descriptions and person specifications are being used in appointments. These help all parties to be clear about what qualities and experience are being sought and on what basis the decision to appoint will be made.

This form helps you to demonstrate your abilities, showing how your gifts, skills, experience and qualities match the criteria. It allows those making appointments to demonstrate their discernment of the successful candidate by assessing applicants against selection criteria in a structured way, avoiding bias. 

You are encouraged to complete the form electronically. This eases administration and allows interviewers to concentrate on the facts you are presenting rather than having first to read your handwriting. Start with the most recent one first when listing dates.

Once you have completed the form read it through and check you have shown how you meet each of the criteria. 

Section 5 – Personal Statement - allows you to explain why you are applying for the role and, using examples from your previous work and experience, why you are suited to it.  

Personal information is confined to the confidential part of the form. This means only the person administering the process and those who need to see it will have access to it. It means those interviewing you are not influenced by factors that are not relevant in making the appointment. 


	

SECTION 1

	Surname
	

	

	First name(s)
	

	

	Address
	

	

	Telephone number
	

	

	E-mail address
	




	
SECTION 2 – FURTHER EDUCATION AND PROFESSIONAL QUALIFICATIONS
Please give details, with dates, most recent first.

	a) Further education 
      Please give qualification obtained, with class of degree, if relevant

	From
	To
	Qualification/experience

	
	
	

	
b) Other professional/practical qualifications obtained 

	




	SECTION 3 – PRESENT APPOINTMENT
What is the title of your present role? Please give the date you started and a brief outline of the work.

	









	
SECTION 4 – CAREER 

Please give details, with dates, with most recent first, of previous employment. Explain any gaps.


	From
	To
	Description (nature of work and responsibilities)

	
	
	




	

SECTION 5 – PERSONAL STATEMENT
Please state your reasons for applying for this role. What you write and how you write it will help those making the appointment build up a picture of you. You will want to outline how you meet each of the elements of the person specification, drawing on gifts, skills, knowledge and experience from your previous career, responsibilities held and relevant interests. 


	



	SECTION 6 – COMMUNITY AND OTHER INTERESTS
a) Responsibilities in the community
Please indicate your responsibilities in the community, e.g. school governor, political or community service. What did you accomplish?


	

	
b) Other interests
Please indicate other recreational interests.


	



	 References:
Please give names, occupations and addresses (including e-mail if possible) of two persons, one professional and one personal, to whom reference can be made and the capacity in which they have known you.

	

	

	We expect to take up references before the interview unless you have indicated otherwise. 

	

Health:
Please specify any special access requirements you may have in order to attend interview e.g. deaf loop system

	








	Do you have any health related condition that would affect your ability to carry out functions that are intrinsic to the role? (See person specification for details.)


	

	
Right to Work in the UK

	Are you free to remain and work in the UK with no current immigration restrictions?

	Yes/No

	
Please note that you will be required to produce documentary evidence of your right to remain and work in the UK if you are invited to interview.

	
Promoting racial equality

	Are you a member or an active supporter of any political party or other organisation whose constitution, policies, objectives, activities, or public statements are incompatible with the Church of England’s commitment to promoting racial equality? The House of Bishops has made declarations of incompatibility in respect of two organisations, namely the British National Party and the National Front. 
	Yes/No



	If appointed when would you be available to start?
	

	
I certify the information given in this application is correct


	Signature
	
	Date
	

	
	
	
	

	
It is important that this application form is completed by applicants.  It may be completed and submitted electronically.  Please use black ink on hard copies of the form.
The successful candidate may be required to obtain a Disclosure and Barring Service check, if applicable.

	Closing date for applications:
	

	
	

	Please return to:
	Mr David White, Diocesan Secretary
                                                              Holywell Lodge
HR@stalbans.anglican.org                         41 Holywell Hill
                                                               St Albans
                                                               AL1 1HE
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